General Points
· For alt text where students need to count and determine an answer from an image, I would do something like this: “Ten, ten, ten, ten, and one, one, one.
· To indicate blanks, I use underline instead of a bunch of underscores (underlines are ignored by a screen reader, underscores are not.) And then I go into html and add aria-label=”blank” to the span tag that is creating the underline. This will cause a screen reader to read it as “Blank.”
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· If you need to change a numbered list to a lettered list in Pressbooks, at type=”a” to the <ol> tag in the html.
· To circle text, add <span style="border: px solid; border-radius: 25px; padding: 2px 2px 2px 2px;">
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Headings
· Heading 1 is always the first heading level in every chapter
· Heading 1 and 2 use title case
· Heading 3 uses sentence case
Images
· When inserting images, always insert full size first and then scale them down after if needed (If you insert medium/small and then scale up, they will look blurry).
· If the images have text/details that students need to be able to read, the images should be inserted as large as they need to be to be legible.
· Images that convey information need alt text. If they don’t convey information, the alt text field can be left blank.
· Images are labelled as followed: Figure #.#
· The first number is the chapter, the second number is image number. This number resets in each chapter.
Links
· Use descriptive link text.
Lists
· Begin lists with a capital letter.
· If there is content (a word or short sentence) at the beginning of the list to emphasise, that content can be bolded.
Parts
· Parts are left empty.
Tables
Data Tables
· Tables that have column/and or row headers are data tables. These tables need to have column headers (and sometimes row headers) assigned to be read correctly by a screen reader. This video goes through the steps: Create a Table
· Caption: 
· Name of Table in Title Case (If the table doesn’t have a name, you can make one up).
· Width set to 100%
· Column headers (and row headers when appropriate) set with the appropriate scope assigned
Layout Tables
· Layout tables are tables that are used to display information rather than structure information. If a screen reader could read the table left to right, top to bottom and it would all make sense, it’s a layout table.
· Layout tables do not need captions or column/row headers.
· Width set to 100%.
Textboxes
Tip/Note
· Note that you will have to recreate all of the shaded textboxes. The ones in there now use an old style.
· Remove heading designation from “Tip” and style as follows:
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Exercise
· Put Exercises in the “Exercises” textbox.
· Title:
· Exercise #
· When numbering Exercise textboxes, they are numbered Exercise 1, Exercise 2, etc. Numbering restarts every new topic.
· Answers are provided at the end of the textbox with the text “Answers to Exercise #” bolded.
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Emotions Check/Thought bubbles
· Put this kind of content in the “Examples” textbox
· Change title to whatever the thought bubble title is
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Other (with a heading)
· Use the “Learning Objectives” textbox
· Title case
Other (with no heading)
Examples 
· Provided in text, not in textbox
· Title/Intro sentence in bold [image: ]
Chapter/Part Titles
· All Parts and Chapters use title case.
· Units are added as “Parts” and are numbered – Unit #: Title of Unit
· Topics are added as “Chapters” and are lettered – Topic A: Title of Topic
· There is a review at the end of each unit titled as follows: Unit # Review: Name of Unit
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the information that is given.
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<span style="border: 1px solid; border-radius: 25px; padding: 2px 2px 2px 2px;">Circle</span> the information that is given.
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TIP: Students are often reluctant to seck help. They feel like doing so marks them
as slow, weak, or demanding. The truth is, every leamer occasionally struggles. If
you are sincerely trying to keep up with the course reading but feel like you are in
over your head, seck out help. Speak up in class, schedule a meeting with your in-

structor, or visit your institution’s learning center for assistance.

Deal with the problem as carly in the semester as you can. Instructors respect stu-
dents who are proactive about their own learning. Most instructors will work hard
to help students who make the cffort to help themselves.
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Count the number of shapes in each picture. Then write the numeral and the word name.

Check your work using the answer key at the end of the exercise.

Picture Answer

Numeral: 3
Word name: Three
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Answers to Exercise 1

2.2,two 4.9, nine g 7. seven
.6, six .1, 0me B4, four
©.8, cight £5, five
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Emotions Check

How are you fecling?

o Are your palms moist?
o How s your breathing?
Take control. Be the boss. If you are fecling anxious, practice your breathing exercise.

Remember: Breathe in slowly to the count of four. Hold it for the count of four.
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Here is another example. Watch out for the empty space!

504 is made of: 5 hundreds

Otens 4 ones
Each is written: fice hundred

four
Put the parts together: five hundred four
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37 means tens and ones.
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<1i>37 means <span style="text-decoration: underline;" aria-

1abel="blank"> </span> tens and <span style="text-decoration

underline;" | aria-label="blank"> </span> ones.</1i>





